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First Aid Policy 

Including Medicines, Asthma and Headlice 
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First Aid Policy Statement 

Rationale

Children and adults in our care need good quality first aid provision. Clear and agreed systems should ensure that all children are given the same care and understanding in our school. This care should extend to emergency first aid provision, the administration of medicines, dealing with asthma and head lice. 

Purpose

This policy;

1. Gives clear structures and guidelines to all staff regarding all areas of first aid and medicines

2. Clearly defines the responsibilities of the staff 

3. Enables staff to see where their responsibilities end

4. Ensures the safe use and storage of medicines in the school

5. Ensures the safe administration of medicines in the school

6. Ensures good first aid cover is available in the school and on visits

Guidelines

New staff to the school are given a copy of this policy when they are appointed. This policy is regularly reviewed and updated. This policy has safety as its priority ~ for the children and adults receiving first aid or medicines and safety for the adults who administer first aid or medicines.

Conclusion

The administration and organisation of first aid and medicines provision is taken very seriously at Cantref Primary School. There are annual procedures that check on the safety and systems that are in place in this policy. The school also discusses its first aid and medicines procedures with the school nurse each year. Adjustments are made immediately if necessary.

First aid in school 

Training

The learning support staff and Midday Supervisors receive emergency first aid training every 3 years
First aid kits

The school has portable First Aid kits, as well as a stock of First Aid equipment kept in the Medical Room next to the Staff Room. A First Aid Kit is also kept in the Nursery. All teachers take an emergency first aid kit on any visit outside school. 

Mrs Bethan Morgan is responsible for checking the contents of the First Aid boxes on a regular basis and for placing orders to replenish stock.  All staff are responsible for notifying Mrs Bethan Morgan if the supplies in any of the First Aid boxes are running low.

It is recommended that First Aid Boxes contain:
· Scissors

· Bandages

· Clingfilm strip

· Antiseptic wipes

· Sterile gauze

· Disposable (non-latex) gloves

· Eye-baths

· Slings
· plasters
Cuts

All open cuts should be covered after they have been treated with a medi wipe. Children should always be asked if they can wear plasters BEFORE one is applied. Children who are allergic to plasters will be given an alternative dressing. All injuries are recorded in the accident file, no matter how minor.
ANYONE TREATING AN OPEN CUT SHOULD USE RUBBER GLOVES. All blood waste is disposed of in the yellow bin, located in the medical room.

Bumped heads

Any bump to the head, no matter how minor is treated as serious. All bumped heads should be treated with an ice pack. A ‘head injury sticker’ is given to the child. The child’s teacher should keep a close eye on the progress of the child and ensure that the ‘head injury’ accident form is sent home. ALL bumped head incidents should be recorded in the accident file. Parents and carers must be informed by telephone if there is any swelling, or if the child feels sleepy, dizzy or sick.  If in any doubt the school will contact the child's parents/ carers.
Accident record book
The accident record book accident report forms and pro-forma informing parents if their child has incurred a minor injury during the day, are located in the medical room. 
All injuries, which are not considered to be of a minor nature, must be reported to the Headteacher or Deputy Headteacher/SLT in his absence who will decide whether to inform the pupil’s parents.

For major accidents, a further county form must be completed within 24 hours of the accident. These forms are located in the accident file. These forms need to be signed by the Headteacher, a copy taken and placed in the child’s file and the original copy forwarded to the LA.

Calling the emergency services

In the case of major accidents, it is the decision of the first aider in consultation with the headteacher if the emergency services are to be called. Staff are expected to support and assist the trained first aider in their decision.

If a member of staff is asked to call the emergency services, they must,

1. State what has happened

2. The child’s name

3. The age of the child

4. Whether the casualty is breathing and/or unconscious

5. The location of the school

In the event of the emergency services being called, a member of the Admin staff OR another member of staff, should wait by the school gate on Harold Road and guide the emergency vehicle into the school.

If the casualty is a child, their parents should be contacted immediately after the emergency services have been called and given all the information required. If the casualty is an adult, their next of kin should be called immediately. All contact numbers for children and staff are clearly located in the school office.

Medicines in School

General Principles

Staff reserve the right not to administer medicines.  Parents/carers will be asked to administer medicines around the school day (first thing before school, after school and at bedtime).  Where this is not possible parents/carers will be asked to come into school to administer the medicine.  In exceptional circumstances medicines may be administered by staff following completion of a parental permission form.  If the administration of the medicine is time critical or very important, then it is the parents/carers responsibility to ensure the medicine is given at the correct time.

Parental permission

Medicines will not be administered unless we have the written permission of parents. A medicine book is kept in the school office and medicines forms are available. 
In the event of a child coming into school with medicines without a permission slip, we will attempt to gain consent for administration over the phone. If we are unable to contact parents/carers in this way then the medicine will not be administered.

Where medicine is stored

All medicines must be clearly labelled with the child’s name and class, and kept in the medical room.  No medicines should be kept in the class or in the child’s possession (except inhalers).  This includes throat lozenges.  Administration of medicines takes place in the medical room.
Administration of medicines file

All medicine permission slips are placed in the medicines file, which is kept in the medical room. Each year there is a new file. Old files are stored in the school office. 

Children with Specific Medical Needs

Staff who are willing to administer medicines including epi pens and diabetes monitoring will have the appropriate training.  The school will work very closely with parents/carers of children with specific medical needs, have ‘care plans’ in place and will seek the advice of professional outside agencies as required.
Asthma and other medical problems

At the beginning of each academic year, any medical problems are shared with staff and a list of these children and their conditions is kept:
1. In the class register

2. In the medical room
3. In the school kitchen

4. In the staffroom

It is the responsibility of parents/carers to ensure the school is aware of an asthma diagnosis, and to provide an in-date inhaler which can be kept in school.

Anaphylaxis
Epi-pens and anaphylaxis training
Anaphylaxis is a serious, potentially fatal allergic reaction and medical emergency that is rapid in onset and requires immediate medical attention . Some children require epi-pens to treat the symptoms of anaphylactic shock. Epi-pens are all kept centrally in the medical room. Staff receive regular training on the use of epi-pens. Children who require these epi-pens are identified in the medical room.  It is the responsibility of parents/ carers to provide an in-date epi-pen which can be kept in school.

Head lice

Staff do not touch children and examine them for head lice. If we suspect a child has head lice we will inform parents so they can examine them. When we are informed of a case of head lice in school, we send a standard letter to the class where the case has been identified.

Vomiting and diarrhoea

If a child vomits or has diarrhoea in school, they will be sent home immediately. Children with these conditions will not be accepted back into school until 24 hours after the last symptom has elapsed.

Chicken pox and other diseases, rashes

If a child is suspected of having chicken pox etc, we will look at their arms or legs.
If a child has any of these infections they will need to stay off school for a prescribed period of time. The Headteacher or school office will advise timescales.

This policy will be reviewed by all staff and Governors in Summer Term 2023
Review Date Summer Term 2026
